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[Organizational Header and Logo]

PRESS RELEASE

For Immediate Release: Contact: [First & Last Name]
[Date] [Phone Number]
[Email Address]

[HEADLINE - UP TO 2 LINES LONG]
[SUMMARY (OPTIONAL) — 1- 2 LINES]

Lead off with a strong first paragraph to frame your issue and highlight the most
important portions of your message. You want to immediately grab the reader or
journalist’s attention. Tell them why they should care about your news.

Starting with the second paragraph, the body text of the press release should make
sure to tell the 5 W’'s — Who, What, When, Where, & W hy.

Try to mimic the style of a news article in tone and structure. Write in short
sentences and short paragraphs. They should generally be no longer than 5 lines
each.

Also, convey information in descending order of importance. Reporters are busy and
you cannot guarantee they will read your release to the end.

Be sure to include 1-2 quotes from organizational spokespeople as well. This would
usually be a student leader or student government official. Quotes help personalize
the issue and demonstrate how your issue affects the lives of real people. The
soundbites should reflect and reinforce your message.

Try to be as short and concise as possible.

You can include bullet-point facts to anticipate your opponent’s arguments if you
need to.

A press release or media advisory should be no longer than 1% pages.

Visuals include: list out any visual props you will have with you at the event. This
will help bring out more cameras and catch more media attention.

1 - 2 sentence organizational summary, including other organizations who are
signed on to the campaign with your coalition.
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